J. RAYNER & SONS LTD.

HEALTH & SAFETY POLICY 

1. AIM  

Under the Health & Safety at Work Act 1974, every employer is advised to prepare a policy statement outlining the responsibilities of all concerned with safety at work.  This statement is to detail the precautions necessary to preserve safe and sensible working conditions on the farm.  It shows how safety is organised on this establishment.

2. GENERAL 

Safety at work is everyone’s business.  Regulations are useless unless they are applied thoughtfully and appropriately to the job in hand.  Our policy is to provide the safest and healthiest practical working conditions on the farm.  Advice has been taken from the Health & Safety Executive and Safety Officers.

HM Inspectors have authority to enter premises and places of work, to examine workplaces, equipment and processes and to question persons at work whenever they believe there to be a risk to health and safety.

3. RESPONSIBILITIES

a) The ultimate responsibility for the safest policy lies with us as the employers.

b) Mr Colin M Rayner is responsible for the implementation of the policy and its update.  In the absence of Mr Colin M Rayner, urgent safety matters must be reported to the Unit Managers, who will attend to them.  The Unit Managers currently are: Mr J Alan Rayner.

c) Every person at work is responsible for complying with the safety regulations and has a duty of care to himself, his colleagues, visiting tradesman, children, other visitors and the general public.

d) As an employee you have legal duties too, they include:

· Taking good care of your own health and safety and that of others who may be affected by what you do or what you do not do.

· Co-operating with your employer on Health & Safety.

· Not interfering with or missing anything provided for your own health, safety or welfare.

4. TRAINING  

Everyone is encouraged to attend courses of instruction in their particular skills.  These courses frequently have a safest aspect for operators.  J. Rayner & Sons Ltd. is a member of the Agricultural Training Board.  The Training Officer is Mr Colin M Rayner, please ask for details.  These training courses are for your benefit and welfare.

5. REPORTING FAULTS & DEFICIENCIES  

Every person on the farm is responsible for reporting any serious or potentially dangerous faults to the safety officer, e.g. steering, tyres, brakes and broken guards.  Please report any problems to the safety officer.

6. SAFE WORKING  

All safety devices must be used.  Work places must be kept clean.

7. MAINTENANCE  

Proper servicing and checking of machines, as laid down in relevant instructions, is to be carried out at regular intervals.

8. SAFE SYSTEMS OF WORKING  

Consultation between workers and the Company is encouraged to:

a) Pinpoint dangers and hazards (and even near misses).

b) To discuss and reach agreement on the safest system to be used and to minimise danger.

c) When a safe system is agreed Mr Colin M Rayner must lay the policy down.  Workers must adhere to the agreed safety systems or working.  No person shall intentionally or recklessly interfere in the interests of health, safety or welfare in pursuance of any relevant statutory provisions. 

9. FUEL   

Fuel, oil or any inflammable liquids are to be handled with care and stored in suitable containers.   No smoking is permitted near any fuel storage.

10. ELECTRICITY  

Electric wiring is not to be tampered with or overloaded.  A large proportion of farm
 accident and fires are caused through electrical faults.  If in doubt, skilled assistance should be obtained from a qualified electrician.  Hazards with overhead lines must be noted.  The Company will seek to ensure that circuits are tested for safety as necessary.

11. OPERATION OF MACHINES  

The high power output of modern machinery makes correct operating vital to safety at work.  Take special care with hydraulics and power take-offs.  Machines are always to be operated as laid down in the manufacturer’s handbooks (copy of the Handbook available in the farm office).  The Company must ensure that:

a) Operators are well instructed with the use of machines.

b) New workers are instructed in the use of all machines with which they are not familiar.

c) Care is taken when changing wheels.  The use of correct equipment is essential.

d) Tractors, machines and other equipment are to be visually examined by the driver/operator for safety (guards etc.) and basic mechanical functions, steering, brakes, hydraulics, windscreen wipers, rear view mirrors and warning lights each tested morning and afternoon before work and immediately on transfer from one driver/operator to another.

e) Maintenance of machines to be carried out by operators – grease, oil, water and fuel each day or more frequently if necessary and machines to be put into workshop/mobile service engineer called each week/month after X hours use without exception.

f) Vehicles, plant and equipment not owned by your employer must not be used, stored or left on your employer’s premises even when used in connection with work for your employer unless his written permission is obtained and is at his discretion subject to the same safety checks, maintenance and supervision as if it were owned by him.

12. BUILDINGS  

Be careful when climbing on buildings to ensure your safety.  Old buildings are frequently dangerous and will not bear excessive weight.  Special attention is necessary on roofs or during demolition.  Crawling boards must always be used on asbestos roofs.  Special precautions must be taken before entering and working in a confined space.  

13. CHILDREN  

Children are interested in farms and it is good to encourage their interest.  However, they are usually unaware of the risks involved with machinery and extra care must be taken to prevent accidents.  

Children below the age of 13 are not permitted by law to drive or ride on any farm equipment.  A separate Farm Safety leaflet has been issued.  Please study it; we must protect children from themselves.

14. TRAILERS  

No trailer is to be loaded beyond its capacity or with protecting loads.  Particular care is necessary when using trailers on steep hills or near power lines.  Passengers are only permitted if they are within the sides of a built-up trailer.  

15. ROAD USE  

The public roads near the farm are busy and narrow in places.  Careful and alert driving is necessary to prevent accidents.  Dipped headlights should be used when towing large trailers or wide implements. 

Direction indicators and hand signals are essential when turning.

16. FIRE APPLIANCES  

These are located at the Workshop, Fuel Store, Chemical Store, Grain Store and Farm Office.  The combine must carry an extinguisher when operating.

17. WORKSHOP PRECAUTIONS  

Goggles are to be worn for welding or grinding operations and when eyes are at risk.

18. CHEMCIALS AND SPRAYS  

All potentially dangerous chemicals and sprays are to be stored in a locked chemical store.  The Unit Managers are responsible for their safe custody and accounting.  Chemicals and sprays are only to be used in accordance with the manufacturers' instructions.  Wash out empty containers.  Operators must observe the Poisonous Substances Regulations and the advice given in the APS/1 Booklet “Safe Use of Chemicals on the Farm”.  Operators must take notice of the COSHH Regulations (Control of Substances Hazardous to Health Regulations 1988).

When using chemicals legal requirements regulations/poisons rules and manufacturers recommendations and other instructions must be closely observed.  Always read the label.  Protective clothing and equipment must be used carefully, thoroughly cleaned after use and stored properly.  Do not leave (even empty) containers unattended, store used containers and equipment securely until they are rendered safe.

19. FIRE PRECAUTIONS  

No smoking is permitted in areas of high fire risk, e.g. chemical store or near hay/straw stacks.  Rubbish burning is should be carried out under strict supervision only.  
Fertilisers and hay/straw must not be stored together.

20. LIVESTOCK HAZARDS  

At all times when dealing with animals, beware of injury.  Particular care should be taken when dealing with bulls, boars and sows.  

Protective clothing is provided (to be kept separately) for: chemical applications; chainsaw use; eye protection; earmuffs and footwear for other purposes.  

21. ROAD VEHICLES  

No cars are allowed in the confines of the farm buildings complex except when delivering goods or similar special circumstances.  There is a 5mph speed limit in or around the buildings complex.  Sound the horn when entering any building with a machine.  Beware of other employees.   Beware of ditches, manhole covers and drainage gullies.  

22. FIRST AID – GENERAL  

A First Aid Box is held in the Farm Office and Workshop.  All tractors must carry a First Aid Box.  Contents are to be replaced by our Safety Officer, Mr Colin M Rayner when expended for any reason.  Enter all accidents in the Accident Book.  

23. SERIOUS ACCIDENTS – PROCEDURE & TELEPHONE NUMBERS

Procedure  

a) If someone is seriously injured, call ambulance immediately from your mobile phone.  Assist the injured person(s) while you are waiting for the ambulance to arrive.  

b) If the injury is less serious, the injured person(s) should attend the open NHS Direct clinic without an appointment at Upton Park Hospital, Slough who will provide treatment for minor injuries.  The centre carries a list of chemicals we carry on the farm and they have antidotes for these.  Please take a leaflet of the chemical that has affected you.

c) Make safe any vehicle or fire risk.

d) Report accident immediately to farm office (call ambulance first where required).

e) Fill in Accident Book or ask your Unit Manager to do so.

Important Telephone numbers

Ambulance, Fire, Police

999

Colin Rayner – Mobile

07778 547547

Colin Rayner – Home


01753 682499

Farm Office



01753 685480

Wexham Park Hospital

01753 633000

Local GP – Dr Robinson

01753 544288

For Doctor’s information only: 

Poisons Reference Centre, New Cross Hospital, London, SE14

020 7407 7600

Please see telephone list at back of this policy for further list of important telephone numbers

In the event of any illness which is unusual and may be connected with your work, e.g. soil (Tetanus), wet and/or rodent infested areas (Weil’s disease), chemical applications or irritant crops (dermatitis, etc.), please ensure you give your doctor all the information you can.  For chemicals, please provide information on container labels, manufacturers’ leaflets and which crops have recently been handled, etc.  Report any illness possibly related to your work to your Safety Officer as soon as possible.  

All staff are advised to have anti-tetanus vaccinations which need to be renewed after 10 years.

When telephoning, be sure to give sufficient and accurate details, particularly the exact location of the incident and the type of assistance required. 

24. HAZARDS AND MACHINERY

No tractor ignition keys to be left on.  You are strongly advised to ensure that equipment and machines are stored safely and immobilised when left unattended, if possible, to safeguard against adventurous children.

Please ensure you are familiar with hazards on our farms and others sites visited by our staff at work:

I. Dangerous entrances, exits and yard areas and where observance of speed limits are required.

Farm vehicles should “Give Way” to visitors, members of the public, private cars, delivery and contractors’ vehicles whenever possible.

E.g. Berkyn Manor Farm entrance and Berkyn Manor Farm farmyard.

II. Sloping fields, embankments, pits and river banks.

E.g. River Colne.

III. Bridges, culverts, railway crossings, roads and floors.

E.g. River Field Bridge and Sutton End Farm Bridge

IV. Bulls. 

Never work alone when dealing with bulls.

V. Chainsaws. 

Never work alone when dealing with chainsaws.

VI. Storage of materials and equipment.

Storage of all materials and equipment must be arranged so that it remains without risk to anyone’s health and safety and not blocking entrances or exits and not left where children have access/may climb on and be injured by.  All storage, other than for grain, feeds and slurry previously arranged in bins/silos, pits provided specifically for a given purpose and weight of material is NOT to be permitted without prior authorisation from the duty officer.  

· Chemicals (including fertilisers, cleaning and sterilizing materials, crops and feed treatment or additives).

· Fuels, paints, oils and other flammable liquids.

· Building construction materials and contractors plant and equipment.

· Plant equipment spares awaiting own use or intended to be retained indefinitely.

In all circumstances before storage is considered, please ensure that it is necessary or worthwhile keeping and if this in not confirmed by the General Manager, then obtain his authority for its safe and most economic disposal.

25. 
CHEMICALS

You are advised to:

· Ensure that both full and empty chemical containers are kept secure from unauthorised users, as even empty containers may remain toxic or otherwise dangerous to children.  

· To take proper precautions to prevent yourself and others being exposed to substances which may damage your health.

25. FIRST AID REQUIREMENTS: Toilet and washing facilities.

Site

Berkyn Manor Farm


In Farmyard

Harlington 



White Hart House

Larbourne Farm


Red House, Sutton Lane

Poyle Park 



Riverside Bungalows, Poyle Park

Prews Farm



Paper Court Quarry (RMC)

Stubbings Farm


Farm Cottage

Sutton Court Farm


Red House, Sutton Lane

Sutton End Farm


Red House, Sutton Lane

Wey Manor 



Farm Buildings and White Hart House

It is responsibility of the First Aider/Safety Officer to check and fill all First Aid kits on the farm and to look after the Accident Book.  All tractors should carry a First Aid kit.

In cases of theft or spillage of dangerous substance which may affect the public, please advise your Safety Officer or someone in authority immediately.  If this is not possible, notify the Police (dial 999 and ask for Police).

26. SUMMARY  

These instructions are issued for the safety and well being of everyone.  Please observe them.  

This Health & Safety Policy will be amended without notice if required to improve the safety on the farm.  The amended version will then be issued.

Up-dated 25 May 2004

1

